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POLICY:

It isthe policy of the Department of Correctionsto provide pay for offenders with approved assgnments.
Offender pay shdl be administered in an equitable and congstent manner.

AUTHORITY:

53-1-203, MCA. Powers and Duties of the Department of Corrections.
53-1-301, MCA. Ingtitutional Industries.

53-1-304, MCA. Supervision of Prison Industries.

53-3-131, MCA. Prison Industries Training.

DEFINITIONS:
None.

PROCEDURE:

Each Divison, Facility or Program will develop an offender pay policy. The Warden/ Superintendent or

Program Manager will identify in the annual budget alocations for offender pay.

1. Locd policy will identify the job title, duties, and respongbilities for each offender position.

2. Rae of pay may be based on job complexity, custody level, and level of responsibility. Unpaid
positions may aso be established.

3. Job gandards will be established for work performance and will be made available to supervisors,
daff, and offenders. These andards will delineate levels of performance, accomplishments, gods
and objectives, and will identify the pay grade associated with each job.

4. Work performance evauations will be conducted on a monthly basis and criteria that may be
consdered include:

C gradereportsfor offendersin education and training assgnments;
C  demondrated skills and knowledge;




Policy No.. DOC 5.1.2 Chapter: Offender Programs Page2 of 2

Subject: OFFENDER PAY

observed work habits;

attitude toward fellow offenders and teff;

qudity of work;

quantity of work;

care and use of equipment;

learning ability and adaptability to new procedures, and
genera comments from supervisor.

OO O O O O O O

A. Pay Periods
Consigtent pay periods will be established to alow the offender to establish afinancid plan.

Offenderswill be digible for pay on the date of assgnment. Retroactive pay is not permitted.
Offenders will be paid only for the time worked, except where a program/facility has established a
system of earned job leave time (which may not exceed one day per month).

B. Pay Processing

At the end of each pay period, each work supervisor will prepare apayroll for al authorized
workers and forward it to the Program Manager or immediate supervisor for review and gpproval.
The approved payroll will then be forwarded to the appropriate accounting function for credit to the
offender's account.

C. Accrued Pay
Accrued pay for offenders who are released will be provided at the time of release, if possble. If

not possible, pay will be forwarded to the offender within 15 days after the end of the month in which
the release occurred.

D. Offender Accident Compensation

Offender workers assigned to a certified industries program contribute to the state workers
compensation fund pursuant to 53-30-132, MCA.

E. Juvenile Correctional Facilities/Programs
Juvenile correctiona facilities/programs may establish an alowance system based upon an earned

privilege program and or atoken economy system.
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V. CLOSING: Quedtions concerning thispolicy shal be directed to the immediate supervisor or program
manager.




